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mlsTip! 
How to Create Email Alerts in Rapattoni MLS 
Created December 2019 
 
Managing a listing in the MLS requires keeping track of multiple due dates and changes for each of your listings. 
Rapattoni MLS allows you to set up email alerts to help you keep your listings on track. You can receive alerts for 
missing documents, overdue Pending listings, listings set to expire, and more! 
 
Here’s all it takes to set up these useful reminders: 

1. Log into Rapattoni MLS.  

2. Select Admin. 

3. Select Email Alerts Setup. 

4. Confirm your email address in the Sent Alert to: field. 
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5. Select the type of alerts you wish to receive. 

6. Select the time of day you prefer to receive alerts. 

 

 

 

 

 

 

 

 

 

 

 

7. Once you’ve checked the boxes for the alerts you wish to receive, select Save. 

 

 

 

 

 

 

 

 

 

 

 

 

It’s really that simple! Now you’ll be reminded when something needs your attention in Rapattoni MLS. 
 
 
 


