74 HERBEIN

PANDEMIC REOPENING PLAN

The Herbein Pandemic Reopening Plan is a framework for reopening our offices following the coronavirus (COVID-19) pandemic. Our
phased approach is tailored to each office location and is based on recommendations from Pennsylvania Governor Tom Wolf, New Jersey
Governor Phil Murphy and state departments of health. The guiding principles of this plan are the safety and comfort level of Herbein
team members and our clients. As always, we're in this together.

RED PHASE

o Offices closed

o All team members working with remote access/working from home

¢ Clients must communicate via email or direct cell phone

GREEN PHASE

Offices open to team members and clients
Return to traditional attendance policies, with remote working situations considered on a case-by-case

LER
Continue practicing safe hygiene regimens
Minimize large gatherings

KEY CONTINUE TO FOLLOW GUIDELINES FROM CDC & STATE DEPARTMENTS OF HEALTH

e Mandatory 14-day quarantine for any team member with a confirmed case or living with
someone with a confirmed case of COVID-19.

e Protocol plan in place for a team member illness includes full office closure for 2 days,
commercial sanitation, and self quarantine rules per Herbein exposure guidelines.
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