Entering Department
Charges — In House
Dialysis

Capital Division 2021

HCA--

Healthcare’



Entering Department Charges for Dialysis

To enter charges for Dialysis patients, there are two ways to access the charging routines. Both start at
the Status Board. One way is to go through the Variance button:
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My List of 1 Patients (Last Updated: 02/27/18 1501) (w23
(et vl T Hext Hed Pain Score IntDue |
Bed Request MEWS/PENS Fall Risk
Transfer Patient 2 PRA
Discharge - Admission 1 . Allergies
Discharge - Observation M
Discharge - Outpatient in a Bed (SDC) Assessment
Discharge - Cutpatient in a Bed (CLI) M
ED OB - Recept M
e P T 1. Click on Variance button __eMAR |
Process Breastmilk Orders 2. Click on either Enter grd.ers
OB Housekeeping Bed Board D.epartment Charges . Bew_ew
1 (single) or (batch) depending on Monitor
Enter/Review Orders by Order Date how you are entering chargesl Process Int
Review Orders by Service Date Pl Loc/List
Process Department Orders Plan of Care
Enter Department Charges (single pt) Pt Notes
Enter Department Charges (batch) Transfusions
Enter Department Charges Discharge
Enter Requisitions Pt Instruct
Magic Office » rint Report
Mobilab Desktap Yariance
Outpt Registration Tracker w
Flowsheet
B References
More | | More | [ — More
Location | Find Patient | Manage List |  Options |  Select Board | Exit
The other way is to go through the Magic Key Menu:
My List of 7 Patients (Last Updated: 11/27/20 1056) V
Roon Patient Hane ePOH  Res |Hext Hed Pain Score Inthue X
Tenp Loc |5 Aoge DOB ATtHD TA |BBK HEWS/PEWS Fall Risk ?
D.C237-RA Heu o
F 53 18/38/61 CPDORI Allergi Ei
D.C283-A |c THROWER,DAVID H Se“ion'M'ana'gew"‘ent' 'I
M 88 B82/22/33 CPORI
D.C514-A | grey,short Ack e Lmere ey At
F 55 CPDRI €3 suspend Sesson
D.C626-A | TEST,REGSDC3 Ack Exit
H 31 B84/12/89 CPORI — riLNULES -
D.EBCDM» | TEST,ADHITEZ HR fAick Plan of Care
M 24 87/21/96 CPORI Review t
D.EBCDM» | TEST,ADHITAI HR Ack Monitor 4
F 69 82/13/52 CPDR1 Print Report || =
D.J276-A | RESTRAINTZ,EBCD Ack Variance hd
M 56 B84/84/64 CPDRI ___ Transfusions e
1. From Nursing Status Board, select " Flowsheet |
the icon with screen and green star. " worklist |
2. Click on Magic Menu. | Ackiver |
That will take you to Dialysis Menu | Discharge |
screen Pt Instruct
Noftification
References
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This will take you to the dialysis menu where you should select #2 Charges Menu:

=]
Roon Patient Hawe l[pPOM_Res  [Next Hed Pain Seore Inthue
Tenp Loc 5|  DIALVSISMENU ==
D.c237-n Select [
F Bllergies
D.C283-A |c dmin Data
H Routines Print Orders
D.C514-A sessment
F 1. Status Board MAR rocess Int
D.C626-A 2. Charges Menu Select #2, Charges Menu  |jan Rolodex eMAR
H Pt Notes
D . EBCDI an of Care
H 5 Clinical Review/PCIl Review
D .EBCDI» 6. Clinical Pharmacology Monitor
F int Report
D.J276-A Variance
H ansfusions
10. Occurrence Report Menu 40. HIE Viewer lowsheet
11. Enter Requisttion ‘Worklist
Ackfver
ischarge
User: CPDBZL *TEST* Term: b3 M Instruct
Notification
References
| Reconcile Rx
More More | [ — More
Location | Find Patient | Manage List | Options | Select Board | Exit

The nurse will select how they want to enter charges either by patient or batch. Batch charging allows
you to enter the SAME charges on DIFFERENT patients:

o

[=
Select [
OE, DEPARTMENT CHARGES @1
Select
Routines To enter charges by
PATIENT, select# 2. To
1. Status B enter BAI'I'CtH#csr'larges,
2. Charges 1. Enter Charges selec ’
2. Dept Charges
3. Dept Charges-Batch
b. Clinical |
6. Clinical f 5. Process Orders
10. Billing List - Dept
10. Occurre 11. Billing List - PT r
11. Enter R¢ 12. Daily Log
User: CPDBZL *TEST* Term: 3b
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Entering Dept Charges (single patient):

For single patient charges (#2 Dept Charges), follow these steps:

Select |

. Enter Charges

. Dept Charges |

10.
11.
12.

. Dept Charges-Batch

. Process Orders

Billing List - Dept
Billing List - PT
Daily Log

Enter Department Charges

Default Service Date

Category [DIAL o [DIALYSIS

83/24/21

Patient

[DAABABAG3E12 COVIDUAC, TEST IND

97

Ordering Dr [CPDR1

Procedure/
Txn Campus

Ask Performing Dr? |

[CPOE,Doctor 1

)

AIS M1 H Admit |12/31/20
Loc |D.C3F Status [ADH INo
Rm |D.C324

Bd [n

Default Campus |Hone "

Unit No.

Default Performing Dr | |
Default Technician | |

Procedure Nm /
B/AR Cmt

Qty Date /
Amount

| 7 N

I_I_Q’:é |

Performing Dr /

Time Technician

0aaaEaS431

2| |

,_ |

. Enter None

. Enter DIAL in Category
. Find patient. Enter Date of service. Charges can only be entered within 4 day window
. Enter provider that gave dialysis orders

. Skip fields to get to Procedure
F-9 for procedure

. None will default

. Date is required. Use T for today or T-1 for yesterday
. Time is required. It can be when you are entering charges or performed procedure
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=]
Category [DIAL [ Procedure Lookup IEI Admit [12/31/28
Default Service Date || Select | Status [ADH IHo
Patient DARARAAGIRI Mnemonic Name Unit No. |DABBEAS431
Ordering Dr [CPDRI 1 APHPLASHA  THRP APHERSIS PLASHA PH CNEWD s |None
For Procedure. do F9 2 APHPLT THRP APHERSIS PLATELETS CHEW)
Tr kr°°e ;re' °© |3 APHRC THRP APHERSIS RED CELLS CHEW)
°°r:cpefj’:"e°5”m" 4 APHUC THRP APHERSIS WHITE CELLSCHEW)
. pear Selectone. |2 CCPD CCPD PER DAY CNEWD g Dr}
ppear. 16 CRRT CRRT PER DAY  CNEWD h
7 HD HEMODIALYSIS CNEW) B
1] | 8  OPHEN OP HEMODIALYSIS UNSCHEDULED [ |
| | 9 SLED SLED PER DAY CNEW) |
10 TP THERAPEUTIC PHLEBOTONY B
2| | B
| | |
3 [ [ |
| | |
4| | ||
| | |
5] | ||
| | <End of list> |
Enter Department Charges @
Category [DIAL DIALYSIS AIS[?1 H Admit [12/31/20
Default Service Date [A3/24/21 Loc |D.C3F Status |ADH IHo
Rm [D.C324
Patient  [DBAAOBBG3Z12 COVIDVAC, TEST IND Bd A Unit No. [DBBBAA5431

Ordering Dr [CPDRI
Ask Performing Dr? |

[CPOE,Doctor |

Default Performing Dr |
Default Technician

Default Campus_|None

——

Procedure/ Procedure Nm / Date / Performing Dr {
Txn Campus B/AR Cmt Amount  Time Technician
1 [SLED DAY CNEWD [T+ | |
| 1200/ |
2| | [ | |
| |
3 | | H n "
| | By selecting "None" under Default
Campus, "None " will default under Txn
4] | Campus
| |
5| | | | |
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Enter Department Charges

Category [DIAL
Default Service Date

[DIALYSIS
83/24/21

=2

AIS?1H Admit |12/31/208
Loc |0,C3F Status |ADH IHo

Rm |D.C324

Patient

[DAREABAG3E12 COVIDUAC, TEST IHD

Ordering Dr [CPDRI
Ask Performing Dr? [

[CPOE,Doctor 1
Default Performing Dr

Default Technician

Bd A
Default Campus |Hone

Unit No.

DBaaeas431

Procedure/ Procedure Nm / Qty Date / Performing Dr /
Txn Campus B/AR Cmt Amount  Time Technician

1 [SLED [SLED PER DAY CHEW) [ [B3/24721 | ' |
[Hone | [6.80 [1ze@ | |

2 [HD HENODIALYSIS CHEWD M [e3/2d721 [ | I‘\3|°mF}'?te ?hargli"%- B
Hone | 0.60 [age [ | Note Time is asked.

Different times may be

3 [TP [THERAPEUTIC PHLEBOTONY e . gr;tl':rcetdlz': ;fg‘;’ig [
[Hone | [6.08 1625 | :

4] | [ [ | ] |
| | | [ |

5] | | |

’_ |

Batch Charging (#3 Dept Charges-Batch)

This method is for entering the SAME charges on MULTIPLE patients

Select |

1. Enter Charges
2. Dept Charges

g

3. Dept Charges-Batch |

5. Process Orders

10.
11.
12.

Billing List - Dept
Billing List - PT
Daily Log
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Enter Department Charges (Batch) @

Category g 1AL IDIALYSIS
Service Date [@3/25/21 9 Service Time [1208
Performing Doctor | ]
TRaEmiEEn | 1. Enter DIAL in Ca’Fegory _
2. Enter Date and Time of service.
g g Use T for today or T-1 for yesterday
Default Ord Doctor To Attend Doctor?
A B Charges have a 4 day window for
entry
Txn Procedure Procedure Name Qty An 3. Skip Performing Doctor field.
Campus

4. F9 for procedures. Enter None for
anHPLHSMH [THRP APHERSIS PLASHA PH CHEWD [1 B} " campys
Hone 5. Enter multiple charges that are

2 [HD éfnunmums CHEWD [ applicable for pt list
None 6. Start typing patient name and F9
3[1P THERAPEUITIC PHLEBOTONY 18]  lookup to find the correct one. Enter
None 7. Enter ordering provider's mnemonics.
4] | | || 8. Continue to do this for each patient
entered.
Patient Orde
00068663812 COVIDUAC, TEST IHO 9 CPOR1
2 [DBBBBBEAs122 CPOE,PT 1 HICKE Hickey,Kenneth Scott HD
3 [DABBBAA12295 TEST,ADHITI CPDRI1 CPOE,Doctorl
4
5

Cancelling Charges:

-

(=]
Select [
OE, DEPARTMENT CHARGES ===
Select |
Routines
1. Status E
2. Charges 1. Enter Char
o g To cancel an order, select #5
2. Dept Charge
3. Dept Charge
5. Clinical |
6. Clinical | b. Process Orders
10. Billing List - Dept
10. Occurre 11. Billing List - PT r
11. Enter R 12. Daily Log
User: CPDBZL *TEST* Term: b2
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Syc Dt&Tm QOrder Dr

Category

Order No Procedure Pri Qty Status

Process Department Orders 0 Marked (of 8) @
[ Enter Amend  Edit Reprint  Edit  Delete  Enter Ent/Ed =More
Orders Orders Status Orders Tech Orders Chg/Cr Dept Data
Dept/Cat [c DIAL [DIALYSIS g AIS [T H Admit 12431428
Patient |[DABAABB63E12 COVIDUAC,TEST INOD Loc |D.C3F Status ADH THo
Rm |D.C324 Prev Act
Bd p Unit No. [DARARAS43 |

Report No Tech

03/24 1539 ] E
83/24 CPDR1 DIAL B324-8684 HD R 1 |CHC
83/24 CPDR1 DIAL B324-8685 |APHUC R 1 |CHC
83/24 1288 [CPDRI DIAL 8324-0686 |SLED R ChP
B3/24 1488 [CPDRI DIAL B324-6687 HD R 1 |CHP
83/24 1625 [CPDRI DIAL B324-0083 |TP R 1 |CHP
1. To find department charges, enter ¢ Dial
2. Enter patient name
3. Highlight charge(s) to be cancelled
=
|_ Enter Amend Editgteprint Edit Delete  Enter Ent/Ed >More
Orders  Orders  Statu Orders Tech Orders Chgi/Cr Dept Data
DeptiCat [c DIAL [DIALYSIS AISI?1TH Admit 12/31/28
Patient  [DBAGANAG3E12 COVIDVAC, TEST IND Loc D.C3F Status  [ADH INo
Rm |D.C324 Prev Act
Bd [0 Unit No. |DBRAAA5431

Syc Dt&Tm Order Dr  Cateqgory  Order No Procedure Pri

Qty Status

Report No Tech

83/24 1288 [CPDR1 CHP
83/24 1488 [CPDR1 1 [CHP
B3/24 1625 [CPDR1 1 [CHP

i Select S e
4. Select Edit Status - Leoegg::;“ (2]
5. Select Cancelled - I Process
" Complete
X - Cancelled
0Ok ‘ Cancel ‘

8 Capital Division — In House Dialysis Dept Charging

HCA--

Healthcare®



g

0324-8004

HD

R

DIAL 8324-80885 |APHUC R

B3/24 1208 [CPDRI DIAL 8324-8006 |SLED R
83/24 1488 [CPDRI DIAL 8324-8887¢ HD R
B3/24 1625 [CPDRI DIAL 0324-8008 |TP R

6. Hit F9 lookup and select appropriate
cancellation reason

[ Enter Amend  Edit Reprint Edit  Delete  Enter Ent{Ed =More
Orders Orders Status Orders Tech Orders Chg/Cr Dept Data

Dept/Cat [c DIAL [DIALYSIS AIS |71 H Admit 12/31/28

Patient [DARBAAAGIZ12 COVIDVAC,TEST INOD Loc D.C3F Status  |ADH IHo
Rm [b.C324 Prev Act
Bd A Unit No. [DBBBBA5431
|

Syc Dt&Tm Order Dr  Category Order No Procedure Pri Qty Status Report No Tech

—

CMP = Completed
CNC = Cancelled

What is the reason for cancellation?

REMINDER:

@w@

If order is entered incorrectly (i.e. wrong provider, wrong date, etc.), cancel the charge. Enter a new
charge within the 4-day window. If more than 4 days, contact Revenue Integrity.
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