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Downloading & setting up the Admissions+ SIMS App

Instructional Video
The step by step
guide follow on the
next page



https://www.loom.com/share/6f57b02f92724866a8edb4f6197e9b83



http://sims.net/
http://sims.net/

Downloading & setting up the Admissions+ SIMS

A

Click here to
access the
download page!

2. You will see
the download
appear in the
bottom left of
your screen

Admissions+ SIMS App!

Applicaa’s Admissions+ SIMS APP makes it even easier to transfers
applications from Admissions+ to SIMS

Get started with your Admissions+ SIMS
Integration!

Applicaa’s Admissions+ SIMS APP makes it even easier to
transfers applications from Admissions+ to SIMS

 Transfer applications today into pre-admissions (only
enrolled students in August)

Transfer applications to SIMS without using an Admissions
ansfer File (ATF)!

sferring Linked Documents and User Defined Fields!

A+ MIS App Insta...exe A

Download your Admissions+ SIMS Integration
App!

Download App! App Guide Book!

ShowAll X

1. You will see a
screen like this
where you will
need to click onto
the download
button

To enable you to download
the App you will need to
check you have permission
to do so. If you do not you
will need to speak to your
internal IT or Data
Managetr.


https://home.applicaa.com/en-gb/admissions-sims-app

Downloading & setting up the Admissions+ SIMS

App ‘I

Open File - Security Warning

Do you want to run this file?

When you see this
screen you will
need to click ‘Run’

Emmc] Name: ...strator\Downloads\A+ MIS App Installer ver. 0.4.0.0.exe

Publisher. Applicaa Ltd
Type: Application
n;_ CAUsers\Administrator\Downloads\A+ MIS App Install...

Cancel

4] Always ask before opening this file

While files from the Internet can be useful, this file type can potentially
’/. harm your computer. Only run software from publishers you trust.
. What's the risk?

~\

L

A Admissions+ SIMS App Setup X

»
O -

+

Admissiens

By clicking on 'Accept and Install’ you are agreeing to the Licenses terms and conditions
.

Next you need to
click onto ‘Accept

and Install’ .

| Acceptand Install |




Downloading & setting up the Admissions+ SIMS
App A’ Admissions+ SIMS App Setup ® O

Completing the Admissions+'5m
‘ Setup Wizard ¥ o )
[ |
The app will now

lick the "Finish" it th izard.
. be on the desktop Click the "Finish" button to exit the Setup Wizard
for you to select

This has now
completed so you
can click ‘Finish’

< Back




Setting up your school

A School Sett:

oooooo

Now click the ‘Add
a new school’
button

SSSSSSSSSSS

Please select or add a new school.




Downloading & setting up the Admissions+ SIMS
ApBreating a new SIMS User for the App ‘

Next we need to get
L the details for the
Server Name and SIMS
Database Name

If you don't already
know these details, see
next slides for
instructions

Schools




Downloading & setting up the Admissions+ SIMS

pEinding yours SIMS Server Name and Database Name ‘

( ) 1. The SIMS Server

== SIMS .net: Green Abbey School
E)Zus Reports  Routines 1:.:.\; ﬂmdcwi‘ ) Name and Data base
h-3 Back Forward &8 2 E Contents Ctri+F1 E :% E@ \Lo @‘3 l_:; b f d
Search for Help on...
N Vo e | Getting Started Handbook T Name can be foun
4 een Zechnics! Suppon within HeIp/System
[ System Jr ion |
About SIMS . H
S5 Information
Mon, 11Ja... Tue, 12Ja... Wed, 13Ja... Thu, 14Ja.. Fri, 15Jan... = | | Tite Bulletin Date Attachments
12 CPD programme for Sprin... 13/03/2020 1
1300
30 -
142
30
150 S5IMS System Information Report
30
16:2 School name: Green Abbey School
L School number: g234321
17% |8
» B SQL Server name: DESKIOP-JK9SVSE\SQLEXFRESS
18» = Database name: Autumn2020
30 ; Database version: 3.63.622 ‘
: SQL Server version: Microsoft SQL Server 2016 (S5F2) (KB4052%08) - 13.0.5026.0 (X€4) .
o0 | =
19% 2 2. Copy and paste this
SIMS .net folder: C:\Program Files (xS6)\SIMS\SIMS .net . . )
20 SINS .net version: 7.1%2 information into the 3. Save
Computer name: DESKTOP-JK99VSE i i +
Operating system: Microsoft Windows NT €.2.85200.0 Ad mISSIOnS SI MS App

making sure to not add

\ any extra spaces before

... or after the words

[ Copy te Clipboard

;



Downloading & setting up the Admissions+ SIMS App

. Next you will need
to enter the login

details of SIMS User
that has specific
permissions to
activate the App.

We recommend you
create a new SIMS
User that hasthe
correct permissions,
please see next slides |

L for instructions
J L]

L




Downloading & setting up the Admissions+ SIMS App

Creating a new SIMS User for the App

s S5IMS .net: Green Abbey School

arct

When creating your new user
please input:
e First Name: Admissions
e Last Name: Plus
e Gender: Leave Blank
e DOB: Leave Blank

Oper Delete Print Bl Browse

CogoT U
Preferred Surname

Preferred Forename

ocus  |Reports  Routines  Tools  Window  Help
Home Page crl+q| €y o b w D/ @ E-. ig = 7 ¢
= & Q@ ehn &d E 2 2
School »
Student »
Behaviour Management  # lete Print Next Previous
[
» ~ Admission Group |<Any= = —
Groups Add User
Agency » ~ House <Any>
L "
Sdmizsiod Gender Application Status  Intake Admi
Lesson Manitor »
Fees Billing » Basic Details
- Surname
Alerts »
= Gender
S Systern hanager Ianage Users
Communication Manage Groups
Assessment Export Groups
Prafiles » Impott Groups
=3 .
e Iy List Ent User Access Lo . ;
i_" ¥ st Ity X Lot d Emails 5 Family / Home Details
=J Iy hdarksheet Entry Settings [
Options Systern Manager 6
Options Online
Examinations Photograph
Mowva-Ta °
3% Ext

[ ]
l v]

Forename [ ]
Date of Birth I ] ]

o
(=)
Continue \‘J

We recommend you create a new user for the
App with the permissions required to access the
Admissions+ SIMS App.

You will need to use the 'Template Permission
Groups' provided by SIMS not your custom
ones.




How to set up the App? O

Creating a new SIMS User for the App VIR N S

and save the Username

s SIMS .net: Green Abbey School [ I ] .

Focus  Reports Routines  Tools  Window ﬂ_elp ) aﬂd password here, thlS
@ - e @3 BWEA HBBERZLADS E will be the SIMS User you
B Find Uoer add onto the Admissions+
D Mew Search Open Delete Print mBrcwse @Next Previous

SIMS App

User Details: Admissions Plus

E Save 5 Undo (= Frint
1 Basic Details 2 Login Details 3 Groups 4 Permissions 5 Telephones and Emails 6 Addresses

1 Basic Details
Title | ~ Preferred Forename |Adm\ssi0ns |

|
Legl Foerane [ I Preferd Surame . [Phe | The permissions groups you will need
|

Middle Name(s) | Gender |Fema|e “ |

Dateof Bith C s to add are:
e Admission Officer

Legal Surname |P\us

2 Login Details
Usemome  [plsadmssons a feive @ e Class Teacher
N || & Reset Eei e Curricular Manager
3 Groups N\ 1
Effective Date Group Neme Status SatDae | End Date o Add You must make sure to use the
B | e we e e original SIMS user permissions not
ol Mg o Bty 5 Cory ones that have beeen edited. Make

sure to click save on the top left to
keep these changes!

4 Permissions



Downloading & setting up the Admissions+ SIMS

Schools School Details

@ SIMS database connection SIMS permission groups

~ Now you need to enter your
e .. Admissions+ URL, which is the name of
. et It e your School’'s Admissions+ website. For
Maswin “ example, https://demo.applicaa.com/
Ao e You only need to enter the part in

opiconc between the // and the ‘.applicaa.com’
The rest has already been added for you.

O
v . ’) If everything has been
entered properly, you

will be redirected to this
u page and the SIMS

Settings will turn green




Downloading & setting up the Admissions+ SIMS

ool Setting:
Schools School Details
@ SIMS database connection SIMS permission groups
» Numbes APPLICAA\SQLEXPRESS Admission Officer [x]
e N er
Pupil Ge Jataby N,
L) SIMS
Fax Class Teacher [x)
i SIMS Username
Address 1
Admissions+ URL Curricular Manager [<]
SIMS Password
Admissions+ settings
c ¢ 1
Now click ‘save’.
OPEN LOG FOLDER + 5 B T ¥ @ DELETE B save If everythin haS been
\ entered properly, you

will be redirected to this
— J page and the SIMS .

f E Settings will turn green




Downloading & setting up the Admissions+ SIMS

SSSSSS

APPLICAA\SQLEXPRESS

nnnnnn

Q

Click ‘save’ one more
time to save all of your
configuration details...




Signing in....

A Admesions= SIMS App

Welcome back, H When signing in, pick

Al the school you have
L ‘ now set up in the drop-

B oo down menu, and then
@ enter your login ID and
| - password for
| : - Admissions+
| . @ “}-—4
Settings a ” R
schoisettiogs o || Comectinserings @ S

~
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Importing
Applications from
Admissions+ to SIMS




Importing Applications from Admissions+ to SIMS

Instructional Video
The step by step
guide follow on the
next page



https://www.loom.com/share/aec284d4cadb422e804756698fb6a14a

Admissions’
Importing Applications from Admissions+ to SIMS' Powereby

- 2. Select your Form

Xdmissions+
08 Dashboard or ications E—

2021/2022

‘l .5 Import Applications

¥ Impor Intions Year 12 Admissions Form

Awaiting reference:
Completed students:

Enrolled students:

Admission years:
* 2021/2022

Please select a form before importing
applications! 0 ‘
R/ You have now
successfully set up
the App so now we

can start to use it.

Post 16 Admission

“waiting reference:

1. Please now click

Import Applications J .

) <=
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Admissions

Importing Applications from Admissions+ to SIMS Powered by
O =
You will now see
your list of g ?
‘Completed’ ag Click the select
students 7 s column for each
. 0 ;‘. student you wish to
o import into SIMS
oA and select ‘Next’
You can right click =
onto a student and -
this will allow you to ETE T
view their student
profile within
Admissions+ .
\_ J

)



. . -+
Admissions

Importing Applications from Admissions+ to SIMS Paveresty
)
—] @
—— You can filter the
e T students e.g., by
= o4 - \\ Internal or External
o @ - - or application group
. o % by using the filyer
. o options on the
0o e header of the table
N
i ) _




Admissions’
Importing Applications from Admissions+ to SIMS Powereby

» On the next screen

e — o you will have the
°. student(s) you have
e _ o selected and if they
e e moon e i e e e o s are a new student
ST O RS they will show in

section 2 at the top
‘New Applications'.

New Applications

* You will see the left
side of the student

information is

coming from

New applications Synchronisation fields

A+ Reference A+ DOB A+ Gender Matches Action SIMS Name SIMS DOB SIMS Gender SIMS Role
823-2019-08-E-000090 24-10-2013 d ® New person Ad m ISS I O nS+ a n d t h e
o) Skip person information on the

right side is from
) SIMS .




Admissions’
Importing Applications from Admissions+ to SIMS Powereby

( The remaining fields
o , (Admission Group
and Year Taught In)
wwwwwwwwwwwwwww will populate once
e . e e e o you have selected
i your Group. If you
haven't created a Pre
Admissions Group see
the next slide for
instructions

ESS Intake Hold 2019/20

2021/2022 - Spring Year 12

You will need to
select which Pre-
Admission group you
would like to add

them into. These are ‘

available from the o , .
drop down in Intake Please click ‘Next

Group




. oo Importing Applications
B New () Search | Open  Delete | 'Print 8l Browse " Next 1 Previous from AdmiSSion$+ to SIMS

Intake Group Detzils: New

Save Undo = Print
1 Intake Group 2 Admission Group ‘
1 Intake Group
sdrission Year  [2020/2021 7 ame I To Create an Intake Group
Kbt e 2 In SIMS:
v Routines
Planned Admission _ o0 AdmiSSion
- Admission Group
mission Find Intake Group
2hd Groe D MNew Search Open Delete Print m Browse Next Previous Setu p
Neme I e New
| ~ e b S (The red fields are the
1Intake Group 2 Admission Grou
’ ’ mandatory ones)
1 Intake Group
Admission Year ‘2521/2[}22 v| Name |2D21f2D22-MumnYear 7 planned Admission field is
ity Y] e “ the number of expected
Year Group ‘Year 7 V|

students for that Intake
Date of Admission is when
e the school would like their
applications to SIMS o e Err students to be 'on roll' from
i.e. 01/09/2020

Planned Admission  [160 |

A - Import new

Date Of Admission  [02/12/2020 |

2|

Save



Confirming they’re all new.... ®

A screen may appear to
double-check that you
N aiicuton ywsnsanisatic ol intend for all of these
- students to be created as a

2020/2021 - Autumn Year 10 v 2020/2021 - Autumn Year 10 A v Curriculum Year 10 g +2, Create all as new people 27 skipall
new record in SIMS.
Number Photo A+ Full Name A+ Reference A+ DOB A+ Gender Match To Action SIMS Name SIMS DOB  SIMS Gender SIMS Role
1 ‘ Test Sonia Test Corkery 823-2019-08-E-004629 06-07-2013 d ® Create new person . .
One time where you might
O Skip person

not want this is if the
applicant used to go to
your school in the past, but
then later left...

(The SIMS App will be
looking out for these, by
comparing names and
Dates of Birth.) Normally
you can just accept the

default, ‘Create new

person’ option....



Importing Applications from Admissions+ to SIMS

A - Import

new applications to SIMS

uuuuuuuuuuuuu

ssssssss

Please select the fields you
wish to transfer to SIMS
from the information
collected in Admisisons+.

The grey tick boxes will
select the whole box or you
can alternatively select
individual fields.

Those that are already
selected and greyed out
are hard coded into the

system so cannot be
changed




Next step - your existing O
StUdentSOOO On the next step, you'll

repeat the process with

.m:wmm Mmc ‘ ® 5000 your “existing students”.

‘ Why are you doing this a

——— second time?....

B — o ==

- o =z ..because you might want

Y r——— : o STSNENGTG the data you import to be
. ¢ different for your own
B K students, so this let's you
v w1 e I configure different settings
) c| = o == for those students....




Contact Matching!!!

Contacts matching

Number Photo A+ Full Name

° Aaron Rogahn
@  Home: 2897789283 oa
Mobile: 4200268440

2 ° Aimee Shanahan
4@ Home: 7601173228 oa
Mobile: 2188634581
3 ° Amely Howe
4P Home: 4048201641 [» m}

Mobile: 9267118657

Total: 52

A+ Address

6CA2, 87 Oma Spring, Londen,
E6936 8D4

1ECB, 88 Welch Way, London,
30AF8 19D

€768, 20 Loyce Cliff, London,
EF6D7 7C6

A+ Applicant Matching Score

Emerald Rodriguez [

Jazmyne Simonis

Jonathan Gerhold 1

Match To

o

®
O
o

o ®

+2, Create all contacts as new people

SIMS Name

Mr. Aaron Roberts
Mobile: 07333 216544 [r]m]

Create new contact

Skip Contact

Mrs. Aimee Smiles
Home: 01632 778901

Create new contact

Skip Contact

Mr. Adrian Howe
Home: 01632 888231
Work: 01632 115452

Create new contact

Skip Contact

7 Skip all contacts (do not add to SIMS)

SIMS Role SIMS Address SIMS Linked People
Contact 13 Merchant Lane, Cranfield, (Step Father to)
Bedford, MK43 0DA, United Zach Carlsen
Kingdom, UPRN: 100080055639
Contact Broadway Rise, Broadway, (Mother to)
Harwell, Didcot, OX11 OLA, United [ jack Smiles
Kingdom, UPRN: 100120933199
(Mother to)
George Smiles
Contact 5 Wentworth Street, (Father to)

Peterborough, PE11DH, United
Kingdom

Peter Jones

Selected: 52

The app will now check to
see if the contacts of the
students you're importing
might already be in SIMS...

If their details closely
match someone in SIMS
you'll see them displayed
here. You can then decide
to link the two together,
create a new record for the
new contact, or to skip that
contact (and NOT create
ANY record for them..)




Importing Applications from Admissions+ to SIMS

A - Import new applications to SIMS

A’ Admissions+ =  Import Applications - X .

o o * You can now see you
e have New
. . Applications/Existing
® tewpun ook Applications/Existing
e oo 0 |4 = = Students/Contacts
woven a0 H =y e Matching depending
Noatn toanow upon the students you
& F / have selected to import.

* Please select Import

IMPORT

N




While the importis running.b

A Import applications process

Chris Aaron ¢

24-05-2011

Update existing student: Chris Aaron
a4/7 57.14%

About 2 seconds remaining

SAVE

You'll see each student as
they are imported, with a
progress bar so you have a
rough idea how long this will
take...

You might want to get a
coffee...

Or even better — why not tell a
colleague at another school
how Admissions+ is saving
you time.. ©




Post-import report...

A Import applications process

Finally, you'll see a report of
the students, along with a list
of any students who failed to
import. If you click next to the
name you'll be given some
information to help you (or
our helpful support desk)
figure out how to fix it.

The ‘Fix applications’ button
might also help you resolve
some common problems...

STUDENTS

ERROR

FULL NAME %

Christophe Koss

Import student data FAILED with 1 error.

Update Application: Application id '7117' not found, the application could not be found or has been deleted in SIMS. To fix this, please
click on 'FIX APPLICATIONS NOT FOUND IN SIMS' button at the bottom and try to import the applications again

Miguel Schroeder

Harold Barbousci

Tiger Anton

Chris Aaron

Tact Dulaa Tact Inhne

MESSAGE &

Import student data FAILED with 1 error.

Import student data FAILED with 1 error.

Import student data FAILED with 3 errors.

Import student data FAILED with 3 errors.

Import student data SUCCESS with 1 success.

Imnart ctiidant dara €HCCECS with 1 cn

TYPE & ~

Failed

o

Failed
Failed
Failed

Success

Surrace

FIX APPLICATIONS NOT FOUND IN SIMS CLOSE




Importing Applications from Admissions+ to SIMS

A - Import new applications to SIMS Your import is now
complete and you can

check your Applications

=« SIMS .net: Green Abbey Schoal e o area

Focus  |Reports  Routines  Tools  Window  Help
Harne P ctri+a | 2 . : :
tome Fage aNECE A (Focus/Admission/Applicati
Student » on) where you will find your
Behaviour Management  » = SIMS .net: Green Abbey School t d t
Etewentions W Focus  Reports  Routines  Tools  Window  Help new studen (S)
- — . B Fovard | B 2 V) A8 E R Q. ;
Person L1 = @ Back Forward kg g ‘.’) F g‘ @ ii iﬂ lLL:«— lZ_g C]a @ @ @9 LE

B - o e
Ja... Wed, 13Ja

Agency g |3 New [ Search 5 Open 3¢ Delete (=) Print Mext Previous

| Aol ’”{;’ Sl Surname |test | Forename |test | Application Status

i »
Lesson Monitor Intoke Group [20212022- Autumn Year 12 ||  Admission Group [<Any> 1]
Fees Billing L4
oo - Tier <Any> V| House <Any> V|
MName Date Of Bith Gender Application Status  Intake Admission Group House

TEST, TEST 03/02/2004  Female Applied 2021/2022 - Autumn Year 12

Application Details .
Save Undo = Print

1 Basic Details 2 Regi ion Details 3 Add 4 Telept and Emails 5 Family / Home Details 6 Dietary 7 Medical Details 8 Ethnic / Cultural Details 9 Additional Informa
17 Application User Defined Fields 18 Applicant User Defined Fields

1 Basic Details
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Exporting Applications
and students from SIMS
to Admissions+




Exporting Applications and students from SIMS to Admissions+
4 )

Instructional Video
The step by step
guide follow on the
next page



https://www.loom.com/share/d3a95a91688b4dff86ca473ad15c2606

Exporting Applications and students from SIMS to Admissions+

Who would you like to export to Admissions+? ‘

Then select your
‘Active’ form

First click onto
. Export Applications




Exporting Applications and students from SIMS to Admissions+

Next select either s ~N
= Export Applications (SIMS - Admissions+) ® &8 &0 0 0O

‘Existing Enrolled '

Forms

Students’

This is your existing year
11 students that you
would like to apply for
Sixth Form using
Admissions+

Who would you like to export to Admissions+?

or

‘Existing Applications’

This is for those students L [
that have been addedto |____ e e —
SIMS but have not fully .
completed their \_ )

application / \




Now select a year group....

Export Applications (SIMS > Admissions+) ® &4 0 ® O
O———:

Select Students

Select Students

Year group(s) Al 7 8 10 @ (® O (0 ) (12 (3

Please select at least one Year group to continue!




Exporting Applications and students from SIMS to Admissions+

Select your student
or Applications. | EESEEN =
You can filter by

year group or
Intake group by
using the header of
the table

oooooooooo® ||,
: . 1




Exporting Applications and students from SIMS to Admissions+

Svaswantin tonds
e RS I & o o > ol [ ‘
= —— - .
=
=

Select the fields
you would like
to transfer to
Admissions+




Exporting Applications and students from SIMS to Admissions+

Now you will see
how many
students

Or
How many

applications you
are exporting

Then click onto
Export




Exporting Applications and students from SIMS to Admissions+

‘ Confirm ®

Please confirm

. the export
Do you want to export the selected students?




Exporting Applications and students from SIMS to Admissions+

[ a |

You will then
see the
progress

of the Export




Exporting Applications and students from SIMS to Admissions+

‘ Admissiens
—

Once you have Export Applications Data
exported your from SIMS to Admissions+
Students yOu WEDPSENY, |4 AP 0 0

can view the log
on Admissions+
and send your
Welcome Email
by clicking onto

this button ey ——
IL




Exporting Applications and students from SIMS to Admissions+

=

You will need to |

. select each

Parent
and then click

Onto the ‘Send P LT [ [Trereppe PP S -
Welcome Email’ ’

button
C Il




. . =+
' Admissions

eeeeee
Let’s begin your

Admissions+ journey

esupport@applicaa.com

00208 762 0882 ¥J

Do you have any questions? @



mailto:support@applicaa.com
https://www.facebook.com/PowerYourSchoolAdmissions
https://twitter.com/ApplicaaUK
https://www.youtube.com/channel/UCa-n_DbbhczyJAuHnyAFXvw
https://applicaa.com/

