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Review Recent Punches

1. From the Mobile Dashboard, Tap Recent Punches.

Clock

6:17:44 PM
v — -
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2. From the Recent Punches Screen there is a list of the most recent punches.

RECENT PUNCHES X
Date Timestamp Action
Feb 15 2:37PM Start Work
Feb 15 2:33PM Start Work
-OR-

Review Timecard
3. From the Mobile Menu, tap Myself.
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4. From the Mobile Menu, tap Timecard.
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5. From the Timecard menu the previous, current, and next pay period timecards are accessible for
viewing only by default.

=  Timecard

CURRENT PERICD

Oct 10, 2020 - Oct 23, 2020

13

Total Hours Exceptions

o Pending I

APPROVE TIME SHEET

Saturday Oct 10 0O Hours €
Sunday Oct 11 0OHours @
Monday Oct 12 08.00 Hours @
HOLIDAY 08:00 am - 04:00 pm ™ >
Tuesd 09.00 Hours @

Worked 08,00 am - 0400 pm ™ >
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