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Viewing Orders 
 

1. The Orders screen shows active orders. If you click on the blue description, 
you can see all the details of an order. Orders may be sorted by Type 
(Prescription, General, Lab, and Radiology), Description, Start Date, End 
Date, and Flow Sheet. The blue flag indicates that it is an Order associated 
with an Event. Signed has 4 options: Page with Pencil indicates the order is 
awaiting a paper signature, Page with Pencil and Green check indicates that 
there is a paper signature on file, X indicates that it needs an electronic 
signature and √ indicates that the order has been signed electronically.  
Orders that are “Linked” have a relationship to each other. 

 

 
 

 
2. Click on Search order history at the bottom of the Current Orders screen to 

view all discontinued orders. You will have the option to also include active 
orders in the search. 
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3. Click on the Description to Open the order to see all the detail. You can scroll 
to the bottom of the order to sign it, if you are using Electronic Signature. 

 

 
 

4. If you are not using Electronic Signature for an Order, you must sign the 
printed paper copy of the order. 
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