Notice of Pay Rate & Payday 	

Notice given:		__ 	at hiring			
__	before a change in rate(s), allowances claimed, or pay day
This notice was prepared by:
Authorized Agent Name:	_____________________	Date Notice Issued:   _________________________
Authorized Agent Position:	_____________________	On behalf of __________________(Company Name)
______________________________________________________________________________________________________________________
Company Name:	_________________________			DBA:				_________________________
Employer Address:	_________________________			Employer FEIN:			_________________________					_________________________			Employer Phone:		_________________________ Employee Name: 	_________________________			Position:			_________________________


Pay Type:    _________________________	Pay Rate:  $________ /________	Overtime Pay Rate*:	$________ /________	
Pay Rate Effective Date:		_________________________				* If you have multiple positions at different pay rates, your overtime rate may vary 
from week to week depending on how many hours you worked at each rate of pay. 

Allowances taken: 	___ Tips:     $______ per hour		___ Lodging: 		 $______		___ None	
___ Meals:  $______ per meal		___ Other: _________    $______ 	

Pay Frequency:		_________________________		Regular Pay Day:	_________________________

__	I have been given this pay notice in English because it is my primary language. 

__	My primary language is __________. I have been given this pay notice in English only, because the Department of Labor does not yet offer a pay notice form in my primary language.

On this day I have been notified of my pay rate, overtime rate (if eligible), allowances, and designated pay day on the date given below. I told my employer what my primary language is. 


______________________________			____________________
Employee signature					Date

______________________________________________________________________________________________________________________	
