
Using the Spread Transactions Tool 

Link to video demonstration: https://www.screencast.com/t/cjGoYcGiyIW 

 

 Please note:  We recommend creating a new meal item if you will be using this tool. Also, if you will be allowing 

seconds, a separate “Second Meal” button will need to be used to track the “seconds” purchases.  

Step 1: Enable seconds. This setting is found on the LCS1000>Lines>Line Settings>Prevent Seconds>No.  

 

 

 

Step 2: Enter the transactions in the serving line.  

  

https://www.screencast.com/t/cjGoYcGiyIW


 

 

 

 

 

 

 

Step 3: Close and process your line(s).  

 



 

Step 4: Search for the transactions you processed in the LCS1000>Student tab>Batch Edit>Transaction Batches.  

 

 

 

Step 5: Under Actions, select Spread Transactions. 

 

 

 

 



 

Step 6: Select Entire Filter List. 

 

 

 

Step 7: Select the number of days to spread the transactions over.  For example, if you want to spread these 

transactions over the next 5 days, you would enter “5”.  

 

 

 



 

Step 8: Click the “Run” button. 

 

 

 

 

 

 

 



 

A sample detailed statement showing transactions were spread over five days: 

 

 

  


